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3445 Peachtree Road, N.E. Peachtree® and Peachtree Software® 
8th Floor are registered trademarks : Peachtree 
Atlanta, Georgia 30326-9980 ee 


Peachtree 
Softwares License Agreement 


PLEASE READ THIS LICENSE AGREEMENT BEFORE OPENING THE ENVELOPE WHICH CONTAINS THE 
COMPUTER SOFTWARE PROGRAM. BREAKING THE SEAL ON THIS ENVELOPE INDICATES YOUR 
ACCEPTANCE OF THE LICENSE TERMS. IF YOU DO NOT AGREE WITH THE TERMS, YOU SHOULD 
RETURN THE PACKAGE WITH THE ENVELOPE UNOPENED TO THE DEALER WITHIN FIFTEEN (15) DAYS 
AND YOUR MONEY WILL BE REFUNDED. 


Peachtree Software incorporated (PSI!) provides the computer software program and User Manual contained 
in the package (the Program’), and licenses its use on the terms stated below: 


a. You are granted a license to use the Program under the terms stated in this Agreement for personal use 
In your business or profession. Title and ownership of the program remains in PSI: 

b. a Program may be used by you on a computer which you own or use for which the Program is designed 
O operate. 

c. You may not make copies, translations or modifications of or to the Program, except you may copy the Pro- 

ram into machine-readable or printed form for backup purposes in support of your use of the Program. 

Any portion of this Program merged into or used in conjunction with another program will continue to be 
the property of PSI and subject to the terms and conditions of this Agreement.); 

d. You may not use the Program in a service business, network, timesharing, interactive cable television, multiple 
CPU or multiple site arrangement or make telecommunication data transmissions of the Program; 

e. You may not assign, sell, distribute, lease, rent or transfer the Program or this license to any other person; 

f. The limited warranty and limitation of liability provisions contained in the Customer Assurance Program are 
incorporated herein by reference; and 

g. This license terminates if you fail to comply with any provision of this Agreement. You agree upon termina- 
tion to destroy the Program, together with all copies, modifications and merged portions in any form. 


Should you have any questions concerning this Agreement, you may contact PSI by writing PSI, 3445 Peachtree 
Road, N.E., Atlanta, Georgia 30326-9980. 
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DELUXE 


A DIVISION OF DELUXE CHECK PRINTERS, INC. 








hances are, you know us well. 


We're Deluxe . . . the same 
people who bring you your 
personal checks. And if you know 
our checks you already know you 
can count on us for superior 
quality, service and price. Simply 
put, when it comes to business 
forms we’re the industry experts. 
So, look inside to find the best 
forms available anywhere . . . 
designed expressly for your 





Computer Business Forms 
From The Industry Experts 





software. And with your first order, 
we'll send you a free Technico Solar 
Calculator, a “thank you” . . . from 
the people you already know. 


FOR ORDERING, 
INFORMATION OR ADVICE 


- CALL TOLL FREE: 


Guaranteed 100% Compatible 
With Your 


@ 





Peachtree 
Software 
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Deluxe Computer Form 


Deluxe Computer Forms has compatible form: 


Listed below are the Deluxe computer forms compatible with each accounting 
software module available from Peachtree. Please review the list to determine 
which forms meet your needs. 


Peachtree Home Accounting System 











Multi-Purpose Check (Check-Check) ........... 0.00 e eee 1029 
Double Window Envelope ........... 0.0.00 c cece eee eee eee 1500 
Rack to Basics Accounting System 
Muni Purpose Clieck 6 Su. ve. vc eee es eae le os 1004 
Stalemieht cee ee et a I NS? 1317 
Multi-Purpose Statements. susc... 2... . SA POA SL 1319 
Multi-Purpose Labels .............. (Call us for ordering information) 
Double Window Envelope... . 5. . 2. 2 wa; ewes’ ack sane Ses 1500 
Single WindowPnvelope. .. . . ok. ne ne ha ee wee 1503 
Preachpak 4 
Multi-Purpose Check (Accounts Payable) ...............00005 1013 
Multi-Purpesetsiatement . .. 6. ce cc et 1319 
Single Window Envelope (Form 1319) ................000005 1503 
Double Window Envelope (Form 1013). ................00005 1500 


eachtree Business Accounting (formerly Series 8) 





P 





Payroll Check :.. . 2252p 1020 
Accourits Payable Cheah it es wc 1015 
Multi-Purpose Check (Accounts Payable only)...............-- 1013 
Tnvoige Sac... . . ss see ce een”. . te eS, 1318 
Silement...=i.. ..... eae eee ee ee ee ek ee 1317 
Multi-Purpose Statement . Sa 12 a. cea ete eS aa 1319 
Double Window Envelope (Checks) ..............0000 ee eeee 1500 
Double Window Envelope (Form I317)...............200 eee 1501 


Single Window Envelope (Forms 1318, 1319). ............... .. 1503 











@ 
Peachtree 


ns Compatible With &= 


ms for every Peachtree accounting application. 








(Computer Stationery 


Our amazingly fine Micro-Perf edge and exclusive Letter Printing give you the 
look and feel of conventional stationery without the bother of single-sheet 
feeding. . : 





FOR ORDERING INFORMATION JUST CALL, TOLL FREE: 


1-800-328-0304 


In Minnesota, call: 1-612-631-8500 


Call us for a FREE computer forms Sample Kit. 


For fastest service, use the following number when communicating your order: 7447 


Cut along dotted line 
ec ey eer ee ee ee eee 


i _ SAVE THIS VALUABLE 4 
| COUPON TO GET YOUR FREE SOLAR | 
‘ CALCULATOR a 


Get this $14.95 Technico Solar Calculator FREE 
with your first order from Deluxe Computer 
Forms. 

Just attach this special-offer coupon to the Deluxe 
- — order form included. Or call us for a Deluxe 

Computer Forms sample kit and save this 
valuable coupon for a free calculator when 
you order. 



















Name 


_] YES! 


Send me my FREE 





Solar Calculator. Attached Firm 

is my order for personal- 

ized computer forms from Address 

Deluxe. 

Limit: one free calculator per company. os. : 
Offer ends December 31, 1985. City eS State —— Z Ip 
IMPORTANT: To receive your free 

calculator, you must return this card 

with your order. Phone ( pads 


7447 
ae Oe ee ee eee ee ee ee ee ee ee ee Ee ee ee ee ee ee ee ee ee 


Deluxe Computer Forms Compatible Wi 


é 
Peachtree 


Deluxe Computer Forms has compatible forms for every Peachtree accounting application. 





Listed below are the Deluxe computer forms compatible with each accounting 
software module available from Peachtree. Please review the list to determine 
which forms meet your needs. 


Peachtree Home Accounting System 








Multi-Purpose Check (Check-Check) ........0...00seeeeeees 1029 
Double Window Envelope ............. 0.0.0 cece eee ce ees 1500. 
B= to Basics Accounting System 
DiltePimpose Check... oS. Sade ce ee 1004 
DLAICIICHG a boise reek ts ARR. es PO ee ee de te 1317 
Multi-Purpose Statementercyu.ay........ UNPOUS FO) 2a 1319 
Multi-Purpose Labels .............. (Call us for ordering information) 
Double Window Envelope ............ 0.0.00 cece eee eeeeee 1500 
single Window Envelope . 2. 8... . . . . sccassoie + aden shetys a clave ns 1503 
Preachpak 4 





Multi-Purpose Check (Accounts Payable) .................05. 1013 
Multit-Purpose'Statement ..... 2.0.2.6 ..0cc ss edb bec eevee 1319 
Single Window Envelope (Form 1319) ..................0005 1503 
Double Window Envelope (Form 1013)...................005 1500 


Peachtree Business Accounting (formerly Series 8) 





Payton Check: ... . ieee Geta". 1 seater oS ag 1020 
iceounts Payable Chega. 50 he, oe ae. . 1015 
Multi-Purpose Check (Accounts Payable only)................. 1013 
[iN GIRC ie bs. ee ee. tg aah be 1318 
UALS TNC MGs ota. os. Rhee ee eg ee On tes Pee ek I3k7 
MultisPumpese Statement... 0b. nd. aw. ea eee eds eek 1319 
Double Window Envelope (Checks) ...................0000 1500 
Double Window Envelope (Form I317).................2-000- 1501 
Single Window Envelope (Forms 1318, 1319).................. 1503 


(Computer Stationery 


Our amazingly fine Micro-Perf edge and exclusive Letter Printing give you the 
look and feel of conventional oy without the bother of single-sheet 
feeding. 





FOR ORDERING INFORMATION JUST CALL, TOLL FREE: 


1-800-328-0304 


In Minnesota, call: 1-612-631-8500 


Call us for a FREE computer forms Sample Kit. 


For fastest service, use the following number when communicating your order: 7447 
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Get this $14.95 Technico Solar Calculator FREE 













with your first order from Deluxe Computer : | 
Forms. a 
Zi _ Just attach this special-offer coupon to the Deluxe 
3 order form included. Or call us for a Deluxe a ! 
3 Computer Forms sample kit and save this | 
§ a valuable coupon for a free calculator when i 
3 4 you order. » 
4 — (YES! Name a 
: Send me my FREE : 
Solar Calculator. Attached § Firm 
q is my order for personal- : 
ized computer forms from Address 
i Deluxe. : 
B aeaicmermen City ___State_2p -§ 
calc isevoneanes eine toad | 
E with your order. Phone (7 fads) F 
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COMPUTER FORMS ; 
A DIVISION OF DELUXE CHECK PRINTERS INC FORM 
530 N. WHEELER ST. P.O. BOX 64046 

ST. PAUL, MINNESOTA 55164-0046 7 447 





VISA & MasterCard WELCOME 
L} Visa 
L] MasterCard 
ACCOUNT NUMBER 


EXPIRATION DATE 


DATE 


AUTHORIZED SIGNATURE 
( ) 


PHONE 
TYPE OF BUSINESS 


COMPUTER PRINTER 





PRINTER MODEL NUMBER 
ATTENTION ALL CHECK ORDERS Enclose a sample of the check you are now 


using with VOID written across it. For new accounts, enclose a MICR encoding form 
obtained from your bank. 


NO. OF STARTING NO. 
FORM NO. QUANTITY DESCRIPTION PARTS (checks only) PRICE 


COLOR 


LOGO ILLUSTRATION NO. 





Prices subject to change without notice. 


PS INFORMATION TO BE PRINTED If possible, enclose 
i printed sample showing correct name and address. 
Information to be printed on Product No. 





Information to be printed on Product No. 





Guaranteed Compatible Forms 
Recommended By-<.. 





Personalized Computer Forms 





THE FORMS YOU 
NEED... 

..are Deluxe Computer Forms. They have 
been selected for use with your software. You 
can be assured of the high quality and 
guaranteed compatibility of Deluxe 
Computer Forms. 


FREE SAMPLES 
AVAILABLE 


Call us TOLL FREE 1-800-328-0304 to 

request compatible samples. 

Some of the standard features to notice are: 

© Complete imprinting of your firm’s name 
and address. 

© Choice of 4 check colors at no extra 
charge (Blue, Green, Yellow or Tan). 

© Clean carbonless copies. 

e Fan-folding for easy feeding. 

e Available in 1, 2, 3 or 4-part formats. 


3 DAY IN-PLANT 
SERVICE 


When it comes to service—Deluxe 
Computer Forms provides the fastest in the 
industry. Our in-plant service schedule: only 
3 days for all standard forms! With Deluxe 
plants located in Connecticut, Minnesota, 
and California, you’re assured of fast 


delivery. And that means you receive your 


forms when you need them. . . without 
needless waiting! 

QUANTITIES AS LOW 

AS 500 


Because Deluxe Computer Forms serves 
large and small computer users—small 
quantities of personalized forms are 
available at money-saving prices. Check out 
the prices on our small printing quantities! 


CUSTOM DESIGNED 
FORMS 


If our standard forms don’t meet your 
business needs—or you want to present a 
special image—call our “Form Fitters” toll 
free. They will work with you to design a 
custom form compatible with your software. 


EASY TO ORDER 


To order your Deluxe Computer Forms, 
simply fill out the order form with the 
compatible form number, the quantity, 
selection options, and imprint information 
—and return it in the enclosed envelope. Or, 
prepare all your ordering information—and 
call our friendly Customer Service Repre- 
sentatives toll free. 


>) pecuxe 


COMPUTER 


FORMS 





A DIVISION OF DELUXE CHECK PRINTERS. INC 


FOR ORDERING INFORMATION JUST CALL, TOLL FREE: 


1-800-328-0304 


In Minnesota, call: 1-612-631-8500 


Please provide complete street address information for UPS delivery. 


BILL TOs (different from address shown in box #3.) 


NAME 
STREET (P.O. Box holders include street) 


CITY | STATE ZIP 
SHIP TOs: (if different from billing address.) 


NAME 
STREET (P.O. Box holders include street) 


CITY STATE ZIP 


100% MONEY-BACK GUARANTEE 


Your satisfaction is our highest priority. If 
for any reason you are not completely 
satisfied with any Deluxe Computer Forms 


product, simply return it to us for a full 
refund in cash or replacement product, as 
you specify. 





TOLL 
FREE 1-800-328-0304 
In Minnesota, Call 612-631-8500 
7:30 A.M. - 5:00 PM. 
Central Standard Time 


=>) DELUXE 


COMPUTER FORMS 
A DIVISION OF DELUXE CHECK PRINTERS. INC 


THANK YOU FOR YOUR ORDER 
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RETURN ADDRESS IMPORTANT 








COMPUTER FORMS 
ORDER ENCLOSED 


POSTAGE 
REQUIRED 


FOR 
DELIVERY 
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DELUXE COMPUTER FORMS 

530 N. WHEELER ST. 

P.O. BOX 64046 

ST. PAUL, MINNESOTA 55164-0046 





PLEASE NOTE 


7s DOCUMENTATION CHANGES FOR THE 
HARDWARE BOOKLET AND HANDBOOK 








Hardware Booklets 


1. The minimum RAM requirements for the Back to Basics Accounting System are as 


follows: 
RAM COMPUTER 
48K Atari 800 
Apple II+ 
64K Apple IIc 
Apple IIe 
IBM PC 
Atari 800XL 
Atari 1200XL 
Commodore 64 
128K IBM PCjr 


2. Password Clarification: During the Start Up Procedures, it is recommended that the 
Password be entered in all upper case letters, as some computers only recognize 
upper case letters. 


3. IBM PC and PCjr Versions: 


e To edit fields, use the Tab function to move right and the Backspace function to 
move left. 


e Under Hardware Information under the Configuration Menu, the first option is 
Printer Selection. 


Handbook 


1. Overview of Accounting 


e Page 9, next to last paragraph, second line should read: 
increased a liability 


e Page 51 and 59—Back to Basics calculates straight line depreciation through the 
Automatic Journal Entries option. 


2. General. Ledger Sample Company 


e Page 77—second paragraph of Classify Income Statement, seventh line should 
read: 
range they enter “4499” and type ‘Misc. Revenue”’ 


e Page 78—last line of first paragraph should read: 
receive the message: No classifications for this account range. 


3. Accounts Receivable Reference Guide: 


e Page 205—NOFTES: Delete last sentence. 


4. Accounts Payable Reference Guide: 


e Page 279—NOTE: A cash account must also be specified (Cash in Bank 
1000-1999). 


i ee en 


Limitation of Remedies 


Peachtree’s entire liability and your exclusive remedy shail be as follows: 
1. With respect to defective media during the warranty period: 


| 
| 
i 
| 
a. Peachtree will replace media not meeting Peachtree’s “Limited Warranty” if 
returned to Peachtree with a copy of your receipt. 


b. In the alternative, if Peachtree is unable to deliver replacement media free of 
defects in materials and workmanship, you may terminate your License Agree- 
ment by returning the Program and your money will be refunded. 


2. In all situations involving performance or nonperformance of the Program during 
_ the warranty period, your exclusive remedies are (a) Peachtree will correct or 
bypass program defects, or (b) if, after repeated efforts, Peachtree is unable to 
make the program operate as warranted, you will be entitied to a refund of the 
money paid or to recover actual damages to the limits set forth below. 


For any other claim concerning performance or nonperformance by Peachtree pur- 
suant to the License Agreement, or in any other way related to the Program, you shall 
be entitled to recover actual damages to the limits set forth below. 


Peachtree’s liability to you for actual damages for any cause whatsoever, and 
regardless of the form of action, shall be limited to the greatar of $1,000 or the money 
paid for the program that caused the damages. 


IN NO EVENT WILL PEACHTREE OR ITS AUTHORIZED REPRESENTATIVE BE | 
LIABLE TO YOU FOR ANY LOST PROFITS, LOST SAVINGS OR OTHER IN- 
CIDENTAL OR CONSEQUENTIAL DAMAGES ARISING OUT OF THE USE OR | 
INABILITY TO USE ANY PROGRAM EVEN IF PEACHTREE OR A PEACHTREE 
AUTHORIZED REPRESENTATIVE HAS BEEN ADVISED OF THE POSSIBILITY 
OF SUCH DAMAGES, OR FOR ANY CLAIM BY ANY OTHER PARTY. SOME 
STATES DO NOT ALLOW THE LIMITATION OR EXCLUSION OF LIABILITY FOR 


INCIDENTAL OR CONSEQUENTIAL DAMAGES SO THE ABOVE LIMITATIONS 
OR EXCLUSION MAY NOT APPLY TO YOU. ! 
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Peachtree warrants that the Program substantially conforms with 
the program specifications contained in the Product Specification 
Sheet, provided that the Program is used on the computer hard- 
ware and operating system for which it was designed. 


Peachtree warrants the media on which the Program is furnished 
will be free from defects in material or workmanship under normal 
use. If you believe the media on which the Program is furnished is 
defective, contact Technical Support for authorization to 
return the media to Peachtree for replacement during the 
Peachtree warranty period. The Peachtree Limited Warranty 
is for ninety (90) days from delivery as evidenced by your receipt. 


You assume responsibility for selecting the Program to achieve 
your intended results. Peachtree is not responsible for the in- 
stallation, use of, or results obtained from the Program. Peachtree 
does not warrant that the functions contained in the Program will 
meet your requirements or that the operation of the Program will 
be uninterrupted or error free, or that defects will be corrected. 


THE LIMITED WARRANTIES STATED ABOVE ARE IN 
LIEU OF ALL OTHER WARRANTIES, EXPRESS OR IM- 
PLIED, INCLUDING, BUT NOT LIMITED TO, THE 
IMPLIED WARRANTIES OF MERCHANTABILITY 
AND FITNESS FOR A PARTICULAR PURPOSE. 


SOME STATES DO NOT ALLOW THE EXCLUSION OF 
IMPLIED WARRANTIES, SO THE ABOVE EXCLUSION 

MAY NOT APPLY TO YOU. THIS WARRANTY GIVES 
YOU SPECIFIC LEGAL RIGHTS AND YOU MAY ALSO 
HAVE OTHER RIGHTS WHICH VARY FROM STATE 
TO STATE. 





A vo 


ge 
ma Daacntree _Sortware. 





Back To Basics Accounting System 


The Back to Basics™ Accounting System is a double entry, accrual 
accounting system consisting of three interactive packages for the small 
business. The complete system includes General Ledger, Accounts 
Payable, and Accounts Receivable. Both Payables and Receivables can be 
used independently or in conjunction with General Ledger. 


General Features of Back to Basics 


Back to Basics handles a maximum dollar value of $21,474,836.47 and 
a maximum single transaction dollar amount of $999,999.99. 


All reports may be viewed on 80-column screens or printed on 
80-column printers. Reports may not be viewed on 40-column screens 
other than the IBM® PCjr. 


No external operating system is needed to run the Back to Basics 
Accounting System. 


Features of General Ledger 


Incorporates up to ten departments on the income statement. 
Contains a Cash Sales Journal with a printed reconciliation form. 


Contains Cash Receipts and Cash Disbursements Journals with a check 
writing/printing option from the Cash Disbursements Journal. 


Allows four-digit account numbers. 
Based on double entry accrual accounting. 


Displays an optional Help function at the account number entry field 
to scroll the Chart of Accounts (COA). 


Password system security. 
Lets the user modify the income statement and balance sheet. 


Does not accumulate prior year information or financial statements; 
that is, the income statement shows Month-To-Date and Year-[o-Date 
information. 











General Ledger Reports/Forms 


Chart of Accounts 

Trial Balance 

Detailed General Ledger 
General Journal 

Cash Disbursements Journal 
Cash Receipts Journal 

Cash Sales Journal 

Income Statement 

Balance Sheet 

Account Activity Report 
Check Register 

Cash Reconciliation acon) 
Checks 


Features of Accounts Receivable 


Calculates receivables on a balance forward basis (not open item). 
Prints statements and customer mailing labels, but not invoices. 
Password system security. 

Automatically posts to General Ledger. 


Allows up to four different dunning notices to be printed on customer 
statements. 


Accepts partial payments. 
Handles finance charges. 


Displays an optional Help function at the Customer ID, account 
number, and invoice number entry fields to scroll customers on file, 
Accounts Receivable account numbers, and invoices on file, 
respectively. 


Allows alphabetic or numeric Customer IDs. 


Numbers invoices automatically and allows for manually numbered 
invoices. 


Accepts partial payments. 


Handles up to ten payment term codes which appear on customer 
statements. 


Allows entry of up to ten different sales accounts with up to three sales 
tax accounts per sale. 


Accounts Receivable Reports/Forms 


Customer Master List 

Detailed Accounts Receivable Ledger 
Accounts Receivable Summary 

Sales Journal 

Payments Journal 

Finance Charges Journal 

Accounts Receivable Aging 
Customer Reference List 

Statements 


Features of Accounts Payable 


Allows up to ten vendor payment term codes. 
Calculates cash discounts available. 

Accepts partial payments. 

Automatically posts to General Ledger. 


Prints checks automatically and allows you to record manually written 
checks. 


Prints vendor mailing labels. 


Displays an optional Help function at the Vendor ID, account number, 
and invoice number entry fields to scroll customers on file, Accounts 
Payable account number, and invoices on file, respectively. 


Allows alphabetic or numeric Vendor IDs. 


Distributes one transaction to up to 15 ledger accounts. 


Accounts Payable Reports/Forms 


Vendor Master List 

Accounts Payable Ledger 
Payables Detailed General Ledger 
Purchases Journal 

Accounts Payable Disbursements Journal 
Open Invoice Register 

Cash Requirements Report 
Accounts Payable Check Register 
Payables Chart of Accounts 
Vendor Reference List 

Payments List 

Checks 


Back to Basics is a trademark of Peachtree Software Incorporated, an MSA Company. 
IBM is a registered trademark of International Business Machines Corp. 


03BB3-SPC484 








Bre Peachtree Software Incorporated 
Extended Support Agreement 





After the free support period, Peachtree Software Extended Support protects you 
and provides assistance with your software. Extended Support is available for the 
fees listed on the Customer Registration Card enclosed in your product package. 


Peachtree Technical Support Center 
4355 International Blvd. 
Norcross, Georgia 30093 — 


Customer Name and Address: 


Delorark tSiduiney MN. Wicwver— 


Peachtree Software Incorporated (“PSI”) agrees to provide to you, and you agree 
to accept, on the terms and conditions set forth below and on the reverse side, sup- 
port for the PSI Software identified herein. 


Software Package Title feachtrer Back +e Bas: rial No. {39°74 


Support iG ee 


1. License Acknowledgement 


You acknowledge that you have read, understood and agree to be bound by the terms and 
conditions of the Limited Use License Agreement which was part of the computer software 
package received by you. You agree that the terms and conditions of the Limited Use License 
Agreement, which grants you the right to use the software, are included herein by reference 
and are an integral part of this Agreement. You agree that any Software, updates or other 
materials provided to you by PSI pursuant to this Agreement shall continue to be owned 
by PSI. You have limited license to use same only subject to all of the terms and conditions 
of the Limited Use License —— 


2. Support 


For 90 days from the date of this Agreement, PSI shall provide you with the following sup- 
port services for the Software: 


You will be provided support (during PSI’s normal business hours via telephone, telex or 
other medium) for any problems you may encounter relating to the use or implementation 
of the Software. 


PSI will replace any diskette(s) or cassettes provided to you by PSI which are defective in 
materials and workmanship under normal use. 7 


If you notify PSI that you suspect an error in the program logic or documentation of the Soft- 
ware, PSI will use its best efforts to confirm the existence of such error. If PSI confirms the 
existence of such error, PSI will use its best efforts to correct it as part of its obligation 
hereunder provided however that PSI is furnished by you with written evidence of such an 
error in a form specified by PSI, and the Software has not been otherwise modified by you. 
You can have your packages updated by PSI for a nominal materials and handling charge. 


3. Payment 


You will pay the required support fee concurrently with the execution of this Agreement. 
The price and all other amounts mentioned in this Agreement are in U.S. dollars and do not 
include any sales or use taxes, any duties, and any similar assessments, all of which are the 

sole liability of, and will be paid solely by you. 


* 


4. Cancellation 


PSI reserves the right to cancel this Agreement upon written notification to you; PSI will, 
upon such cancellation, refund to you the unused portion of amounts previously paid by you. 
You may not terminate this Agreement; however, this Agreement in no manner restricts 
your right to independently discontinue your use of the Software. 


5. Miscellaneous 


If any provision of this Agreement, or portion thereof, is declared invalid, the remaining pro- 
visions will nevertheless remain in full force and effect. This Agreement will be governed 
by the laws of the State of Georgia. This Agreement supersedes all prior agreements and 
understandings between PSI and you pertaining to support for the Software, is not 
transferable or assignable without PSI’s written consent, and can be changed only in writing 
executed by the party against whom such change is sought to be enforced. 


Customer 


Name 


Signed: ___/ 


pone b s Leaver 


« 
Title: 


aon 
Date: = GNuar 4 G , 19 5h 
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t Peachtree Software there’s 
a strong commitment to 
customer service and 
support for all of our 
products. We offer a full range of sup- 
port services, all designed to ensure 
that you get the maximum benefit from 
your Peachtree® products. This 
brochure describes those services, 
which include: 







Customer Registration 
Customer Support 
Extended Support 

Product Upgrade Plan 
Product Replacement Plan 
Product Backups 

Customer Registration Card 


Customer 
Registration 


To take advantage of Peachtree Soft- 
ware Customer Services, you must be 
a registered Peachtree Software 
product user. Please take a moment to 
fill out and return the Customer Regis- 
tration Card enclosed. Returning the 
registration card gives you access to: 


Customer Support 
Extended Support 
Product Upgrade Plan 
Product Replacement Plan 
Product Backups 





Your Customer Registration Card is 
proof of product delivery: you don’t 
have to send receipts or other records 
when you apply for warranty service. 


Customer 
Support 


After delivery of the product, 
Peachtree Software Customer Support 
is designed to give you complete 
assistance during the free support 
period. If you have difficulty using the 
software package during this period, or 
if the program does not operate as 
described, we suggest that you: 


1. Consult the user’s manual and 
other instructional materials that 
accompany the product. They con- 
tain answers to most users’ ques- 
tions. Also check to see if the pro- 
gram supports the particular 
operating system, interfaces, and 
peripherals that you have. 


2. Consult your dealer. Most dealers 
are knowledgeable about Peachtree 
products and are a good local 
source of information. 


3. Finally, if your question cannot be 
answered by reading the manual or 
consulting your dealer, call 
(404) 239-3165 between 8:30 a.m. 
and 5:30 p.m. (Eastern Standard 
Time) Monday through Friday. 


Please have all information relating to 
your problem handy when you call. 
Our service representative needs as 
much information as possible to assist 
you in finding a solution. 





Extended 
Support 


After the free support period, 
Peachtree Software Extended Support 
protects you and provides assistance 
with your software. It gives you access 
to a range of special Peachtree ser- 
vices, including direct access to our 
technical staff for problem-solving (via 
a WATS line) and a user newsletter 
that keeps you informed of system 
updates and other timely information. 
Extended Support is available for the 
fees listed on the Customer Registra- 
tion Card enclosed in your product 
package. 


To apply for Peachtree Software 
Extended Support, fill out and sign the 
Software Support Agreement. Enclose 
the agreement with your remittance 
for the appropriate amount, and mail 
to: Peachtree Technical Support 
Center, 4355 International Blvd., 
Norcross, GA. 30093. 


Product 
Upgrade Plan 


As part of Peachtree’s ongoing devel- 
opment program, we regularly in- 
troduce improved versions of our prod- 
ucts that include new features and 
capabilities. As a Peachtree customer, 
these improved programs are available 
to you at special upgrade prices. Our 
newsletter keeps you on top of up- 
graded product releases. 





For information on upgrades, call 
Peachtree Technical Support for order- 
ing instructions at (404) 239-3165 


between 8:30 a.m. and 5:30 p.m. 


(Eastern Standard Time) Monday 
through Friday. 


Important: To qualify for the 
Product Upgrade Plan, you must com- 
plete and return the Customer 
Registration Card. ° 


Product 
Replacement 
Plan 


Peachtree Software products have a 
limited warranty for 90 days. In addi- 
tion, if your disk(s) become damaged 
after the warranty expires, Peachtree 
will replace it/them for a charge plus 
shipping, handling, and taxes if ap- 
plicable. Both the Limited Warranty 
and the follow-up Product Replace- 
ment Plan apply only to the original 
purchaser. 


For replacement during the warranty 
period, call Peachtree Technical 
Support at (404) 239-3165 between 
8:30 a.m. and 5:30 p.m. (Eastern 
Standard Time) Monday through 
Friday. 

To qualify for the post-warranty 
Product Replacement Plan, you must 
be a registered Peachtree Software 
product user. Be sure to fill out your 
Customer Registration Card and 
return it to Peachtree Software. 


Product 
Backups and 
Replacements 


Many Peachtree Software program 
disks contain a copy protection key to 
guard against unauthorized copying. 
While the software is running, it 
periodically checks to ensure the 
hidden key is present. If it is not, the 
program ceases operation. 


Due to the required presence of this 
key, you can only use your original 
Peachtree Software program disks to 
run the software. Since the key cannot 
be copied from the original program 
disk, we recommend the purchase of 
backup copies of the software. This 
will protect you in the event of erasure 
or damage to the program disk. 





Backup copies of Peachtree products 
may be purchased by including pay- 
ment according to the Customer 
Registration Card, or by contacting 
Peachtree Software Technical Support, 
(404) 239-3165. Limit one backup per 
registered product user. 


Trademark Clauses: 

Back to Basics and PeachText 5000 are trademarks and Peachtree 
Software, Peachtree, PeachPak, PeacHText are registered trademarks 
of Peachtree Software Incorporated, an Intelligent Systems 
Company. 

Random House Electronic Thesaurus is a trademark of 

Random House, Inc. 

IBM Personal Computer and IBM PCjr are registered trademarks of 
International Business Machines Corp. 

Apple I+, Ie, and IIc are registered trademarks licensed to 

Apple Computer, Inc. 


Atari 800, 800XL, and 1200XL are registered trademarks of 
Atari, Inc. 


Commodore 64 is a trademark of Commodore Electronics Ltd. 


Peachtree Software 


An Intelligent Systems Company 


4355 International Blvd. 
Norcross, Georgia 30093 
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Accounts Receivable 








Accounts Payable 





10 
11 
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GENERAL LEDGER 
Chart of Accounts. 

Trial Balance. 

Detailed General Ledger. 
General Journal. 

Cash Disbursements Journal. 
Cash Receipts Journal. 
Cash Sales Journal. 
Income Statement. 
Balance Sheet. 

Account Activity Report. 
Check Register. 


Cash Reconciliation Form. 


GENERAL LEDGER 


Chart of Accounts. 


CHART OF ACCOUNTS 
Seott’s TV & Stereo 
11/30/84 


ACCOUNT ACCOUNT 
NUMBER ACCOUNT NAME 


ASSETS 
Cash in Bank 
Checking - Payroll 
Cash on Hand 
Accounts Receivable 
Interest Receivable 
Due from Employees 
Allowance for Bad Debts 
Inv - TV & Stereo 
Inv - Records & Tapes 
Inv - Misc. Hardware 
Prepaid Insurance 
Prepaid Interest 
Prepaid Taxes & Licenses 
Prepaid Expenses - Misc 
Furniture & Fixtures 
Machinery & Equipment 
Leasehold Improvements 
Vehicle 
Accumulated Depreciation 
Investments 
Deposits 
Organization Costs 








Chart of Accounts. 


CHART OF ACCOUNTS e 
Seott’s TV & Stereo 
11/30/84 e 
ACCOUNT ACCOUNT a 
RANGE NUMBER ACCOUNT NAME 
—=—_—— ee ee eee eee ee en ee ee we we we we we we ew eee eee we wwe we we we wee we we we oe we @ 
LIABILITIES 
2000 Accounts Payable @ | 
2100 Notes Payable 
2150 Layaway Deposits @ 
2200 FICA Payable 
2210 Federal W/H Payable 
2420 State W/H Payable & 
2300 Accrued Payroll 
2400 Sales Tax Payable 
EQUITY 
3000 Paid in Capital @ 
3990 Retained Earnings 
REVENUE e 
Sales Revenue 
4000 Sales - TV & Stereo ® 
4010 Sales - Records. & Tapes 
4020 Sales - Misc. Hardware @ 
4030 Sales - Sve & Repair 
4100 Sales Discounts & 
4110 Returns and Allowances 
Other Revenue e@ 
4200 Finance Charge Revenue 
© 


’ 





COST OF SALES 


EXPENSES 


4250 
4310 
4370 
4490 


4500 
4510 
4520 


5000 
5100 
5110 
5130 
5160 
5190 
5210 
5270 
5300 
5330 
5340 


Interest Revenue 
Credit Card Discounts 
Vendor Discounts Taken 
Miscellaneous Revenue 


COS - TV & Stereo 
COS - Records & Tapes 
COS -—- Misc. Hardware 


Salaries & Wages 
Advertising 
Amortization Expense 
Auto Expense 

Bad Debt Expense 
Cash Ower/ Short 
Commissions 
Contributions 
Depreciation 
Dues & Fees 
Entertainment 


Postage 

Rental Equipment 

Rent 

Repairs & Maintenance 
Taxes - Payroll 

Taxes - Property 
Taxes - Other 
Telephone 

Travel 








ACCT 


TRIAL BALANCE 


Scott’s TV & Stereo 


NUMBER ACCOUNT NAME 


Cash in Bank 

Checking - Payroll 

Cash on Hand 

Accounts Receivable 
Interest Receivable 

Due from Employees 
Allowance for Bad Debts 
Inv ~ TV & Stereo 

Inv - Records & Tapes 
Inv - Misc. Hardware 
Prepaid Insurance 
Prepaid Interest 
Prepaid Taxes & Licenses 
Prepaid Expenses - Misc 
Furniture & Fixtures 
Machinery & Equipment 
Leasehold Improvements 
Vehicle 

Accumulated Depreciation 
Investments 

Deposits 


Organization Costs 


Accounts Payable 


AS OF 11/30/84 


BALANCE 
FORWARD 


0.00 
0.00 


0.00 
0.00 
0.00 
0.00 
0.00 


MONTHLY 
ACTIVITY 


3063.19 
©0203 
100.00 
1740.91 
0.00 
0.00 
0.00 
1691.07 
1105.33 
768.40 
1100.00 
0.00 
0.00 
0.00 
3450.00 
9376.36 
1732.00 


7280.00 


0.00 
0.00 
1000.00 
0.00 

~S5 06.29 


Trial Balance. 


CURRENT 
BALANCE 


100.00 
1740.91 
0.00 
0.00 
0.00 
1891.07 
£103.53 
768.40 
1100.00 
0.00 
0.00 
0.00 
3450.00 
9376.36 
1752.00 
7280.00 
0.00 
0.00 
1000.00 
0.00 

~ 3596. 2:9 


Notes Payable 
Layaway Deposits 
FICA Payable 
Federal W/H Payable 
State W/H Payable 
Accrued Payroll 
Sales Tax Payable 
Paid in Capital 
Retained Earnings 
Sales - TV & Stereo 


Sales - Records & Tapes 
Sales - Misc. Hardware 
Sales - Sve & Repair 


Sales Discounts 
Returns and Allowances 
Finance Charge Revenue 
Interest Revenue 
Credit Card Discounts 
Vendor Discounts Taken 


Repairs & Maintenance 
Taxes - Payroll 

Taxes - Property 
Taxes - Other 


Telephone 
Travel 
Utilities 


BALANCES 


0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 


~ t5605476 
0.00 
“833424 
-~912.60 
~d 22a 
0.00 

“937 262 
-10000.00 
0.00 
~18t6¥.03 


~SiBUeO? 


-768.47 
rAtatape 
0.00 
27.82 
0.00 
0.00 
0.00 
lL 2aai27 


“15605 4 7:6). 


0.00 
“855.51 
-912.60 
ioe a0 

0.00 
~ FI Oe 

-10000.00 
0.00 
-18161.03 
—~5141.,07 
-768.47 
~27 oie 3 
0.00 
27.82 

0.00 

0.00 

0.00 
~124.27 








Detailed General Ledger. 


@ DETAILED GENERAL LEDGER e 
Scott’s TV & Stereo 

@ PERIOD: 11/01/84 TO 11/30/84 © 
ACCT BALANCE CURRENT ® 

© NUM. ACCOUNT NAME FORWARD MONTH BALANCE 

© 1000 Cash in Bank 0.00 , 
JE#1 Startup 10000.00 

@ JE#2 Legal fees -550.00 e 
JE#3 Bank note 10000.00 : 

@ JE#8 Purchase service van -1456.00 @ 
TOTAL CASH DISBURSEMENTS -29588.21 

&S TOTAL CASH RECEIPTS 2033620 & 
CASH SALES Bank Deposit 23464.44 

@ TOTAL PAYMENTS JOURNAL 500.00 @ 
TOTAL A/P DISBURSEMENTS -11342.24 

© 3063.19 © 
1020 Checking - Payroll 0.00 

a CK#5 Payroll Account 993.02 @ 
CK#6 Payroll Account CA4.077 

@ CK#7 Payroll Account 744.77 S 
CK#8 Payroll Account 744.77 

@ TOTAL CASH DISBURSEMENTS ~322 74.36 6 

-0.03 

@ 1070 Cash on Hand 0.00 e 
CK#A4 Cash 100.00 

eR he 0 BRE AUR EMO yey ST Mo A A AE NSA SAAS 2k 1) ala 1 1 tle a i aca oa @ 

100.00 
@ & 
& ® 





1100 
TOTAL 
TOTAL 


1200 
JE#6 
TOTAL 


1210 
JE#6 
TOTAL 


1220 
CK#18 
JE#10 


1300 
JE#5 
CK#O 


1300 
CK#7 


Accounts Receivable 
SALES JOURNAL 
PAYMENTS JOURNAL 


Inv - TV & Stereo 
Sales cost 
PURCHASES JOURNAL 


Inv - Records & Tapes 
Sales cost 
PURCHASES JOURNAL 


Inv - Misc. Hardware 
Southern Elec Supply 
Sales cost 


Prepaid Insurance 
Insurance 
Southern Insurance Agcy 


Furniture & Fixtures 
Stone Mtn Office Equip 


2268.73 

O27 «G2 
1740.91 

~ OF 2b. 25 

LLot2.32 
ESOT OF 

~2344..95 

3450.48 
1105.53 

1154.00 

Gani) 
768.40 

=L00.00 

1200.00 
1100.00 

3450.00 
3450.00 
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ACCT 


11/01/84 1000 
3000 
DESC: Startup 


11/01/84 5520 


1000 
DESC: Legal fees 


11/01/84 1000 
2100 


DESC: Bank note 


11/30/84 5730 
2200 


GENERAL JOURNAL 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 
ACCOUNT NAME 


Cash in Bank 
Paid in Capital 


ENTRY 


Legal & Accounting 
Cash in Bank > 


ENTRY 


Cash in Bank 
Notes Payable 


ENTRY 


Taxes - Payroll 
FICA Payable 


DESC: Payroll Expense - November 


ENTRY 


General Journal. 


CREDIT 
10000.00 


550.00 


10000.00 


427.75 





Cash Disbursements Journal. 


CASH DISBURSEMENTS JOURNAL 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 


CHECK CHECK 
NUMBER DATE PAYEE AMOUNT AMOUNT 


BANK ACCOUNT: 1000 - Cash in Bank 
11/01/84 State of Georgia 75.00 
11/01/84 Ga. Power Co 225.00 225.00 


TL/OL/BA Southern Bell 150.00 150.00 





11/01/84 Tucker Realty 1000.00 1000.00 





11/16/84 JJs Body Shop 153650 
11/07/84 Southern Elec Supply L154.00 


11/05/84 Cash 


TOTAL DISBURSEMENTS: Z£9586.21 








12 Cash Receipts Journal. 


CASH RECEIPTS JOURNAL 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 


DEPOSIT | 
REFERENCE AMOUNT AMOUNT 


BANK ACCOUNT: 1000 - Cash in Bank 
11/05/84 Service calls 95.50 
11/06/84 Service sales 103.90 -103.90 


11/07/84 Service calls 65.10 =65,10 


11/08/84 Service calls 128.50 -128.50 


11/28/84 Service calls -63.50 
11/29/84 Service calls -138.50 


11/30/84 Service calls -120.00 


TOTAL RECEIPTS: 2035.20 





Cash Sales Journal. 


CASH SALES JOURNAL 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 





ENTRY # 
DATE 11/01/84 11/02/84 11/03/84 11/05/84 


CASH ON HAND (OPEN) 100.00 100.00 100.00 100.00 
Television 579.79 489.85 1029.35 529.85 
Stereo 0.00 239.94 79.95 
Records & Tapes 148.38 452.54 229.09 
Misc. Hardware 12.35 9.80 

Service & Repairs 0.00 

Sales Tax 


TOTAL CASH IN: 1426.02 1900.50 997.94 


CASH ON HAND (CLOSE) 100.00 100.00 100.00 
Bank Deposit 1326.02 1800.45 


TOTAL CASH OUT: 1426.02 1900.45 








14 Cash Sales Journal. 


CASH SALES JOURNAL - SUMMARY 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 


ACCOUNT DESCRIPTION CREDIT 


TV & Stereo Television 9284.89 
TV & Stereo Stereo 6917.19 
Records & Tapes Records & Tapes , 5066.32 
Misc. Hardware Misc. Hardware 642.67 
Sve & Repair Service & Repairs 702.10 
Tax Payable Sales Tax 
Cash in Bank Bank Deposit 23464.44 


Cash on Hand CHANGE: CASH-ON-HAND 
Cash Over/Short CASH OVER/SHORT . 


23464.44 23464.44 





INCOME STATEMENT 
Scott’s TV & Stere 
PERIOD: 11/01/84 TO 11 


ACCOUNT NAME 


REVENUE 
Sales Revenue 

Sales - TV & Stereo 
Sales - Records & Tapes 
Sales - Misc. Hardware 
Sales - Sve & Repair 
Sales Discounts 
Returns and Allowances 


TOTAL Sales Revenue 


Taxes - Other 
Telephone 
Travel 
Utilities 


TOTAL EXPENSES 


PROFIT/LOSS 


O 
/30/84 


26780.05 


0.00 
273.8/7 
0.00 
225.00 


13867.98 





Income Statement. 


YEAR TO DATE 


26780.05 


0.00 
273.8/ 
0.00 
225.00 


1386/2495. 


16 


ASSETS 


BALANCE SHEET 


Scott’s TV & Stereo 


ACCOUNT NAME 


Cash in Bank 

Checking - Payroll 

Cash on Hand 

Accounts Receivable 
Interest Receivable 

Due from Employees 
Allowance for Bad Debts 
Inv - TV & Stereo 

Inv - Records & Tapes 
Inv - Misc. Hardware 
Prepaid Insurance 
Prepaid. Interest 
Prepaid Taxes & Licenses 
Prepaid Expenses - Misc 
Furniture & Fixtures 
Machinery & Equipment 
Leasehold Improvements 
Vehicle 

Accumulated Depreciation 
Investments 

Deposits 


AS OF 11/30/84 


BALANCE 


3063.19 
0.3 
100.00 
1740.91 
0.00 
0.00 
0.00 
1891.07 


TOs .53 


768.40 
1100.00 
0.00 
0.00 
0.00 
3450.00 
9376.36 
1752.00 
7280.00 
0.00 
0.00 
1000.00 


Balance Sheet. 


SUBTOTAL TOTAL 


4 


~ACCOUNTS PAYABLE 


funk 
~] 


Organization Costs 


PITARILIPIES 


EQUITY 


Accounts Payable 
Notes Payable 
Layaway Deposits 
FICA Payable 
Federal W/H Payable 
State W/H Payable 
Accrued Payroll 
Sales Tax Payable 


Paid in Capital 
Retained Earnings 
Profit/Loss 


TOTAL ASSETS 


3596.29 
15605.76 
0.00 


TOTAL LIABILITIES 


TOTAL LIABILITIES 


10000% 00 


TOTAL EQUITY 


10607.37 


TOTAL EQUITY 


TOTAL LIABILITIES AND EQUITY 


32627.43 


22020.06 


10607.37 


32627.43 


18 Account Activity Report. 


ACCOUNT ACTIVITY REPORT 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 


BALANCE CURRENT 
ACCOUNT NAME FORWARD BALANCE 


Cash in Bank 
Startup 10000.00 
Legal fees +550. 00 
Bank note ; 10000.00 
Purchase service van -1456.00 
CASH DISBURSEMENTS -29588.21 
CASH RECEIPTS 2035.20 
CASH SALES Bank Deposit " 23464.44 
TOTAL PAYMENTS JOURNAL 500.00 
TOTAL A/P DISBURSEMENTS -~-11342.24 


3063.19 





NDDNDUO& & W bo 


11/01/84 
11/01/84 
11/01/84 
11/09/84 
11/01/84 
11/09/84 
11/01/84 
11/16/84 


(11/01/84 


11/30/84 
11/07/84 
11/21/84 
11/28/84 
11/30/84 
11/16/84 
11/07/84 
11/05/84 


Check Register. 


CHECK REGISTER 
Scott’s TV & Stereo 


PERIOD: 11/01/84 TO 11/30/84 


AMOUNT 


BANK ACCOUNT: 1000 - Cash in Bank 


State of Georgia 

Ga. Power Co 

Southern Bell 

Cash 

Tucker Realty 

Payroll Account 

Hurst Construction Co 
Payroll Account 

Stone Mtn Office Equip 


Southern Bell 
Atlanta Constitution 
Atlanta Constitution 
Atlanta Constitution 
Atlanta Natl Bank 
JJs Body Shop 
Southern Elec Supply 
Cash 


TOTAL DISBURSEMENTS 29588.21 





20 


CASH RECONCILIATION 
Scott’s TV & Stereo 


DESCRIPTION 


CASH IN 
CASH ON HAND (OPEN) 
Television 
Stereo 
Records & Tapes 
Misc. Hardware 
Service & Repairs 
Sales Tax 
TOTAL CASH IN: 
CASH OUT 
CASH ON HAND (CLOSE) 
Bank Deposit 


TOTAL CASH OUT: 


CASH OVER/ SHORT 


Cash Reconciliation Form. 
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ACCOUNTS RECEIVABLE 


- Customer Master List. 


Detailed A/R Ledger. 
A/R Summary. 

Sales Journal. 

Payments Journal. 
Finance Charges Journal. 
A/R Aging. 

Customer Reference List. 


Sample Statements. 


ACCOUNTS RECEIVABLE 


Ae 


001000 


Robert Anderson 
5562 NE Expressway 
Apt 2D 

Atlanta, Ga 30345 
634-2209 


002001 

James Eldridge 

2331 Chambleee Tucker Rd 
Atlanta, Ga 30301 
621-3397 

002050 

William Harris 

4477 Monroe Drive 


Atlanta, Ga 30322 


677-2991 


CUSTOMER MASTER LIST 
Scott’s TV & Stereo 
11/30/84 


ALL CUSTOMERS 


TERMS: Net 30 
CREDIT LIMIT: $1500.00 
PINs Ch ¥. 2. D+. 60,00 
SALES Y.T.D: $380.58 
BALANCE: $305.58 
LAST PURCHASE: 
LAST PAYMENT: 


11/07/84 
11/07/84 


TERMS: Net 30 
CREDIT LIMIT: $1500.00 
Fin, CH, ¥.7T. Dr $0.00 
SALES Y.T.D: $322.28 
BALANCE: $272.28 
LAST PURCHASE: 
LAST PAYMENT: 


11/21/84 
11/20/84 


TERMS: Net 30 
CREDIT LIMIT: $1500.00 
FIN. GB. Y¥ub. dD: $0.00 
SALES Y.T.D: $273.26 
BALANCE: $207.31 
LAST PURCHASE: 
LAST PAYMENT: 


11/09/84 
11/09/84 


Customer Master List. 


PERM/TEMP: 


FINANCE CHARGES: 


TAXABLE: 


$380.58 
$75.00 


~ 


PERM/TEMP: 


FINANCE CHARGES: 


TAXABLE: 


$29.10 
$50.00 


Y 


PERM/ TEMP: 


FINANCE CHARGES: 


TAXABLE: 


$273.26 
$75.00 


¥ 


P 


P 


P 


Yt 


¥ 


Y 





eo 


002802 


Dorothy Hummel 
23 Burke Place 
Stone Mountain, Ga 300/78 


445-1355 
003400 


Fred Morris 
994 Abernathy Rd 
Doraville, Ga 30551 


6335-7791 
003600 


Alan Johnston 

8892 Shallowford Rd 
Apt 4G 

Atlanta, Ga 30345 
633-8824 


005833 


Manuel Rodriguez 
6744 Briarcliff Rd 
Apt 8E 

Atlanta, Ga 30329 
239-8845 


NUMBER OF CUSTOMERS PRINTED: 


TOTAL CUSTOMER BALANCES: 


TERMS: Net 30 
CREDIT LIMIT: $1500.00 
FIN, €8.. V7. Dr $0.00 
SALES QP Ds S241 47 
BALANCE: $191.47 
LAST PURCHASE: 
LAST PAYMENT: 


11/21/84 
11/17/84 


TERMS: Net 30 
CREDIT LIMIT:, $1500.00 
FIN, CH: VY. 5.b:. 60.00 
SALES ¥.T.D: 3180.39 
BALANCE: $130.39 
LAST PURCHASE: 
LAST PAYMENT: 


TERMS: Net 30 
CREDIT LIMIT: $1500.00 
PIR...CW.. Beda Dts 30. 60 
SALES Y..0.D2, 8357.14 
BALANCE: $243.10 
LAST PURCHASE: 
LAST PAYMENT: 


Lif27/ 64 
11/27/84 


11/12/84 
Lig V2/84 


TERMS: Net 30 

CREDIT LIMIT: $1500.00 
FIN. CH. Y.T.D: $0.00 
SALES Y.T.D: $490.78 
BALANCE: $390.78 


LAST PURCHASE: 11/17/84 
LAST PAYMENT: 11/17/84 
7 
$1740.91 


PERM/TEMP: P 


FINANCE CHARGES: 


TAXABLE: Y 


$40.33 
$50.00 


PERM/TEMP: P 


FINANCE CHARGES: 


TAXABLE: Y 


$180.39 
$50.00 


PERM/TEMP: P 


FINANCE CHARGES: 


TAXABLE: Y 


$357.14 
$100.00 


PERM/TEMP: P 


FINANCE CHARGES: 


TAXABLE: ¥ 


$490.78 
$100.00 


bo 
- 





Detailed A/R Ledger. 


DETAILED A/R LEDGER 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 


BALANCE BALANCE BALANCE BALANCE 
DATE REFERENCE 0 - 30 31 - 60 61 - 90 OVER 90 
ALL CUSTOMERS 
Robert Anderson 
001000 BAL. FWD. 0.00 0.00 0.00 0.00 
11/07/84 IN#00100 380.58 
11/07/84 CK#Cash -75.00 
TOTALS 305.58 0.00 0.00 0.00 
James Eldridge 
002001 BAL. FWD. 0.00 0.00 0.00 0.00 
11/20/84 IN#105 293.18 
11/20/84 CK#Cash -50.00 
11/21/84 IN#108 29.10 
TOTALS ZIZ«2ze 0.00 0.00 0.00 
William Harris 
002050 BAL. FWD. 0.00 0.00 0.00 0.00 
11/09/84 IN#101 273.426 
11/09/84 CK#1966 -75.00 
11/12/84 CMH -13.78 
a ee - Bp Sexe. 
11/12/84 DM#1 22.093 
TOTALS 207.31 0.00 0.00 0.00 
Dorothy Hummel 
NAAOaONDA DAT TMrIN nA nn ny non Nn onn ny non 


Ee a a 


11/12/84 DM#1 2 22483 

TOTALS 207.31 0.00 0.00 0.00 
Dorothy Hummel 

002802 BAL. FWD. 0.00 0.00 0.00 0.00 

11/17/84 IN#104 201.14 

Lijl7/84 CKFS72 -50.00 

11/21/84 IN#107 40.33 
TOTALS 191.47 0.00 0.00 0.00 


Alan Johnston 
003600 BAL. FWD. 
11/12/84 IN#102 
11/12/84 CkK#2311 
PEJL3/84-° CMF2 


om cee es me ems ces es ee ee ee ae Ge ee ee ww ce ae ee Ge am aw ee cee om cme aw am aw am am «=e aw ae ow ew ow ew ow ew ow ew awew ew ew aw Tes ST eee 


TOTALS 


Manuel Rodriguez 
005833 BAL. FWD. 
11/17/84 INF103 490.78 
11/17/84 CK#Cash -100.00 


TOTALS 


REPORT TOTALS 1740.91 


' 
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Detailed A/R Ledger. 
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DETAILED A/R LEDGER 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 


BALANCE BALANCE BALANCE BALANCE 
DATE REFERENCE 0 = 30 31 = 60 61 - 90 OVER 90 


ALL CUSTOMERS 


Robert Anderson 


001000 BAL. FWD. 0.00 0.00 0.00 0.00 
11/07/84 IN#00100 380.58 
11/07/84 CK#Cash -75.00 

- TOTALS 305.58 0.00 0.00 0.00 


James Eldridge 


002001 BAL. FWD. 0.00 0.00 0.00 0.00 
11/20/84 IN#105 293.18 
11/20/84 CK#Cash -50.00 
11/21/84 IN#108 29.10 


TOTALS 272.28 0.00 0.00 0.00 


William Harris 


002050 BAL. FWD. 0.00 0.00 0.00 0.00 
11/09/84 IN#101 273.26 
11/09/84 CK#1966 -75.00 
11/12/84 CM#1 -~13.78 
ea a ee Se a 
11/12/84 DM#l 22583 


TOTALS 207.31 0.00 0.00 0.00 


Dorothy Hummel 





002802 BAL. FWD. 0.00 0.00 0.00 0.00 
11/17/84 IN#104 201.14 
11/17/84 CK#572 -50.00 
11/21/84 IN#107 40.33 
TOTALS 191.47 0.00 0.00 0.00 


Alan Johnston 
003600 BAL. FWD. 
11/12/84 IN#102 
11/12/84 CK#2311 
11/13/84 CM#2 


TOTALS 


Manuel Rodriguez 
005833 BAL. FWD. 
11/17/84 IN#103 490.78 
11/17/84 CK#Cash -100.00 


TOTALS 


REPORT TOTALS 1740.91 
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26 A/R Summary. 


ACCOUNTS RECEIVABLE SUMMARY 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 


DESCRIPTION JOURNAL CREDIT 


SALES - TV & STEREO JOURNAL L958 595 
SALES - RECORDS & TAPES SALES JOURNAL 74.75 
SALES - MISC. HARDWARE SALES JOURNAL 125.80 
SALES TAX PAYABLE SALES JOURNAL 86.40 
MISCELLANEOUS REVENUE SALES JOURNAL 22805 
ACCOUNTS RECEIVABLE SALES JOURNAL 2z208.73 

CASH PAYMENTS .JOURNAL 500.00 

RETURNS AND ALLOWANCES PAYMENTS JOURNAL 

ACCOUNTS RECEIVABLE PAYMENTS JOURNAL 52:74 82 


TOTALS 2790593 2196.35 





Sales Journal. 


SALES JOURNAL 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 


INVOICE ACCT 
NUMBER ) DESCRIPTION AMOUNT 


11/07/84 Robert Anderson SALES - TV & STEREO 
SALES - RECORDS & TAPES 7.99 
SALES - MISC. HARDWARE 28.15 
SALES TAX PAYABLE 


INVOICE TOTAL 380.58 


11/09/84 William Harris SALES - TV & STEREO 249.50 
SALES - MISC. HARDWARE 13.25 


11/21/84 James Eldridge SALES - RECORDS & TAPES 
SALES TAX PAYABLE 


INVOICE TOTAL 


SALES JOURNAL TOTAL 2266.73 
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11/07/84 
11/09/84 
11/12/84 
11/17/84 
11/17/84 
11/20/84 
11/27/84 
11/12/84 
11/13/84 


CUSTOMER NAME 


Robert Anderson 
William Harris 
Alan Johnston 
Manuel Rodriguez 
Dorothy Hummel 
James Eldridge 
Fred Morris 
William Harris 
Alan Johnston 


Payments Journal. 


PAYMENTS JOURNAL 
Scott’s TV & Stereo 
PERTOD: 11/01/84 TO °11/30/84 


CHECK CHECK SALES RETURNS & 
NUMBER AMOUNT DISCOUNT ALLOWANCES 


1966 
2311 
Cash 
S52 

Cash 
1477 
CM#1 
CM#2 


TOTALS 





Finance Charges Journal. 


FINANCE CHARGES JOURNAL 
Scott’s TV & Stereo 
12/27/84 


CUSTOMER TOTAL FINANCE 
ID CUSTOMER NAME 


ee ec ee ee ms em ee a ee ee ce ee ar ce ee ee ce ee ee ee eee ee 


001000 Robert Andersor 

002001 James Eldrid, 276 .36 
002050 William Harri 210.42 
002802 Dorothy Hummel 194.34 
003400 Fred Morris 432.35 
003600 Alan Johnston 246.75 
005833 Manuel Rodriguez 


1767 .02 1740.91 


FINANCE CHARGES JOURNAL 





BALANCE 
CUSTOMER GO. -— /30 


‘Robert Anderson 


001000 


James Eldridge 
002001 


William Harris 
002050 


Dorothy Hummel 
002802 


Fred Morris 
003400 


Alan Johnston 
003600 


Manuel Rodriguez 
005833 


TOTALS 1740.91 


ACCOUNTS RECEIVABLE AGING 
Scott’s TV & Stereo 
11/30/84 


BALANCE BALANCE 


BALANCE 
OVER 90 


1740.91 





Customer Reference List. 


CUSTOMER REFERENCE LIST 
Scott’s TV & Stereo 
11/30/84 


CUSTOMER 
CUSTOMER NAME 


001000 Robert Anderson 
002001 James Eldridge 
002050 William Harris 
002802 Dorothy Hummel 
003400 Fred Morris 
003600 Alan Johnston 
005833 Manuel Rodriguez 





U2 
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Scott’s TV & Stereo 
231 Center Place 
Atlanta, Ga 

30329 


STATEMENT DATE: 
ACCOUNT NUMBER: 


Robert Anderson PAGE: 


5562 NE Expressway 
Apt 2D 
Atlanta, Ga 30345 


REFERENCE DATE DESCRIPTION 


BALANCE FORWARD 
12/27/84 FINANCE CHARGE 


TERMS: Net 30 


Your account is overdue 


12/27/84 
001000 
1 


CREDITS 


BALANCE 


AMOUNT DUE 





Sample Statements. 
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ACCOUNTS PAYABLE 
Vendor Master List. 
Payables Ledger. 

Payables Detailed G/L. 


Purchases Journal. 


A/P Disbursements Journal. 


Open Invoice Register. 


Cash Requirements Report. 


Check Register. 


Payables Chart of Accounts. 


Vendor Reference List. 
Payments List. 
Sample Checks. 


ACCOUNTS PAYABLE 


Oo 
BSS 


BANNER 

Banner Sales Corp 
4096 Adrian St 
Stn. Mountain, Ga 


645-2231 


EAST 

East Distributers 
2319 Lewis Avenue 
Tucker, Ga 30322 


633-9923 

NATION 

National Dist. Co 
5545 NE Expy 
Atlanta, Ga 30345 


633-3309 


30339 


Inc 


VENDOR MASTER LIST 
Scott’s TV & Stereo 
11/30/84 


ALL VEND 


TERMS: 2%-10. 
CASH ACCOUNT: 
PURCHASES Y.T. 
BALANCE: $359. 
LAST PURCHASE: 
LAST PAYMENT: 


TERMS: 2%-10. 
CASH ACCOUNT: 
PURCHASES Y.T. 
BALANCE: $0.00 
LAST PURCHASE: 
LAST PAYMENT: 


TERMS: 2%-10. 
CASH ACCOUNT: 
PURCHASES Y.T. 
BALANCE: $783. 
LAST PURCHASE: 
LAST PAYMENT: 


ORS 


Net 30 
1000 Cash in Bank 
De SiZZ9. 36 
94 
11/29/84 
11/23/84 


Net 30 
1000 Cash in Bank 
D: $791.82 


11/02/84 
11/23/84 


Net 30 
1000 Cash in Bank 
D: $3960.77 
14 
11/29/84 
11/30/84 


Vendor Master List. 


PERM/TEMP: 


$359.94 
$869.64 


PERM/TEMP: 


$791.82 
$791.82 


PERM/ TEMP: 


$783.14 
$1558.69 


7 


’ 


Oo 
On 


QUAL 
Quality Brands Inc 
3397 Chamblee Tucker Rd 
Atlanta, Ga 30329 


629-2446 


SOUTH 

Southern Sales Corp 
2944 Marietta Blvd 
Marietta, Ga 30322 


VALLEY 

Valley Distributing Co 
1055 Peachtree Ind Blvd 
Chamblee, Ga 30342 


655-2012 


NUMBER OF VENDORS PRINTED: 
TOTAL VENDOR BALANCES: § 


TERMS: 2%-10. 
CASH ACCOUNT: 
PURCHASES Y.T. 
BALANCE: $0.00 
LAST PURCHASE: 
LAST PAYMENT: 


TERMS: 24-10. 
CASH ACCOUNT: 
PURCHASES Y.T. 


Net 30 
1000 Cash in Bank 
Ds $939.55 


11/13/84 
11/30/84 


Net 30 
1000 Cash in Bank 
D: $5270.00 


BALANCE: $1347.68 


LAST PURCHASE: 
LAST PAYMENT: 


TERMS: 22-10. 
CASH ACCOUNT: 
PURCHASES Y.T. 


11/29/84 
11/23/84 


Net 30 
1000 Cash in Bank 
D: $3450.48 


BALANCE: $1105.53 


LAST PURCHASE: 
LAST PAYMENT: 


6 
3596.29 


11/29/84 
11/30/84 


PERM/TEMP: 


$287.98 
$287.98 


PERM/ TEMP: 


$1347.68 
$917.64 


PERM/TEMP: 


$1105.53 
$918.90 


P 


FP 


P 


bo 
ON 


BANNER 
3667 


3805 


EAST 
25544 


NATION 
20034 


25544 


25672 


11/02/84 


11/29/84 


11/02/84 


11/01/84 
11/13/84 


11/29/84 


A/P LEDGER 
Scott’s TV & Stereo 


PERIOD: 11/01/84 TO 11/30/84 


INVOICE 
AMOUNT 


869.64 


359.94 


79U 432 


1618.94 


1558.69 


783.14 


CHECK DISC. AMOUNT 
NUMBER TAKEN PAID 
ALL VENDORS 
Banner Sales Corp 
28 0.00 869.64 


VENDOR TOTAL: 
East Distributers Inc 
29 0.00 791,02 
VENDOR TOTAL: 
National Dist. Co 
25 32536 1586.56 


VENDOR TOTAL: 


BALANCE 


Payables Ledger. 





Oo 
N 


QUAL 
8334 


33554 


SOUTH 
50031 


50004 
g2099 
28863 
80023 


28903 


VALLEY 
3222 


33556 


33601 


11/01/84 


11/13/84 


11/01/84 
11/01/84 
11/13/84 
11/13/84 
11/14/84 


11/29/84 


11/02/84 
11/13/84 


11/29/84 


671.67 


287.98 


1289.64 
1115.34 
FID 79 
TOESSS 
=S9FTC TO 


1347.68 


1426.05 
918.90 


1105.53 


Quality Brands Inc 


26 


38 


13.44 


0.00 


658.43 


287.98 


VENDOR TOTAL: 


Southern Sales Corp 


ZF 


aT 


30 


30 


30 


22.79 


22.31 


he 


Ladi 


0.00 


1263.85 


1093.03 


740.67 


746.32 


VENDOR TOTAL: 


Valley Distributing Co 


31 


39 


0.00 


0.00 


1426.05 


918.90 


VENDOR TOTAL: 


REPORT TOTAL: 


0.00 
1347.68 


1347.68 


0.00 


0.00 
1105.53 


JA96 5 Ao 


38 Payables Detailed G/L. 


PAYABLES DETAILED G/L 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 


CURRENT 
ACCT. NAME PERIOD BALANCE 


Cash in Bank 
DISBURSEMENTS JOURNAL TOTAL -11342.24 


-11342.24 


1210 Inv - Records & Tapes 
11/02/84... 3272 Valley Distributing Co 1426.05 
VE/13/84 | 33556 Valley Distributing Co 918.90 
11/29/84 33601 Valley Distributing Co 1108.33 


Accounts Payable 
PURCHASES JOURNAL TOTAL -15062.80 
DISBURSEMENTS JOURNAL TOTAL 11466.51 


Vendor Discounts Taken ; 
DISBURSEMENTS JOURNAL TOTAL -~124.27 





& 


Purchases Journal. 


PURCHASES JOURNAL 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 


INV. INV. INV. DISC. DISC. 
NUMBER DATE AVAILABLE AMOUNT 


SOUTH - Southern Sales Corp 
50031 LL/O01/784 12/01/84 1289.64 11/11/84 1289.64 


NATION - National Dist. Co 
20034 11/01/84 12/01/84 1618.94 11/11/84 1618.94 


SOUTH - Southern Sales Corp 
50004 11/01/84 12/01/84 1115.34 11/11/84 P115.34 


QUAL - Quality Brands Inc 
8334 11/01/84 12/01/84 671.87 11/11/84 671.87 


BANNER - Banner Sales Corp 
3805 11/29/84 12/29/84 359.94 12/09/84 239494 


TOTALS 15062.80 





oe 
9 @eeeeeeeseeseeeseee ®@ . 


CHECK# 


DATE 


A/P Disbursements Journal. 


A/P DISBURSEMENTS JOURNAL 
Scott’s TV & Stereo 


PERIOD: 


VENDOR NAME 


11/01/84 TO 11/30/84 


AMOUNT 
PAID 


26 


27 


28 


Z9 


11/09/84 


11/09/84 


11/09/84 


11/23/84 


11/23/84 


National Dist. Co 

CHECK TOTALS 
Quality Brands Inc 

CHECK TOTALS 


Southern Sales Corp 


CHECK TOTALS 
Banner Sales Corp 

CHECK TOTALS 
East Distributers Inc 


CHECK TOTALS 


INVOICE DISCOUNT 
NUMBER TAKEN 
20034 32.38 
a ee 
8334 13.44 
ae 
50031 25.79 
50004 22.53% 
ete A = 
3667 0.00 
ca ace 
25544 0.00 
ct hee 


1263.85 
1093.03 


= 


30 


31 


37 


38 


39 


11/23/84 


11/23/84 


11/30/84 


11/30/84 


11/30/84 


Southern Sales Corp 


CHECK TOTALS 
Valley Distributing Co 

CHECK TOTALS 
National Dist. Co 

CHECK TOTALS 
Quality Brands Inc 

CHECK TOTALS 
Valley Distributing Co 


CHECK TOTALS 


TOTAL DISBURSEMENTS: 


35599 
28863 
80023 


5222 


25544 


33554 


33556 


740.67 
746.32 
aos 10 


1426.05 


1558.69 


11342.24 


42 


INVOICE 
NUMBER 


BANNER 
3805 


NATION 
250772 


VALLEY 
33601 


INVOICE 


11/29/84 


11/29/84 


11/29/84 


11/29/84 


Open Invoice Register. 


OPEN INVOICE REGISTER 
Scott’s TV & Stereo 
11/30/84 


DUE DISC. DISCOUNT CURRENT 
BALANCE 


ALL VENDORS 


Banner Sales Corp 
12/29/84 12/09/84 


VENDOR TOTALS: 


National Dist. Co 
12/29/84 12/09/84 


VENDOR TOTALS: 


Southern Sales Corp 
12/29/84 12/09/84 


VENDOR TOTALS: 1347.68 


Valley Distributing Co 
12/29/84 12/09/7864 1105.53 


VENDOR TOTALS: 


REPORT TOTALS: 





© ‘ej € 


Cash Requirements Report. 


CASH REQUIREMENTS REPORT 
Scott’s TV & Stereo 
11/30/84 


INVOICE INVOICE DUE DISC. DISCOUNT PAYMENT 
NUMBER AMOUNT 


SELECTION CRITERIA 
PAYMENT DATE: 11/30/84 ALL VENDORS 
DUE DATE: 12/15/84 DO NOT TAKE LOST DISCOUNTS 
DISCOUNT DATE: 12/15/84 


BANNER Banner Sales Corp 
3805 11/29/84 12/29/84 12/09/84 


CHECK TOTALS: 


NATION National Dist. Co 
25672 11/29/84 12/29/84 12/09/84 


CHECK TOTALS: , 767 .48 


Southern Sales Corp 
11/29/84 12/29/84 12/09/84 1320.73 


CHECK TOTALS: 1320.73 


VALLEY Valley Distributing Co 
33601 11/29/84 12/29/84 12/09/84 p 1083.42 


CHECK TOTALS: ‘ 1083.42 


REPORT TOTALS: . 3524.37 





44 Check Register. 


A/P CHECK REGISTER 
Scott’s TV & Stereo 
PERIOD: 11/01/84 TO 11/30/84 


DISCOUNT CHECK 
CHECK # 


11/09/84 National Dist. Co 1586.56 
11/09/84 Quality Brands Inc 658.43 
11/09/84 Southern Sales Corp ? 2356.88 
11/23/84 Banner Sales Corp 869.64 
11/23/84 East Distributers Inc 791.82 
11/23/84 Southern Sales Corp | 887.29 
11/23/84 Valley Distributing Co 1426.05 
11/30/84 National Dist. Co 1558.69 
11/30/84 Quality Brands Inc 287.98 
11/30/84 Valley Distributing Co 


TOTALS 11342.24 








Payables Chart of Accounts. 


PAYABLES CHART OF ACCOUNTS 
Scott’s TV & Stereo 
11/30/84 


ACCOUNT 
NUMBER ACCOUNT NAME 


Cash in Bank 

Inv ~ IV & Stereo 

Inv - Records & Tapes 
Inv - Misc. Hardware 
Furniture & Fixtures 
Machinery & Equipment 
Accounts Payable 
Vendor Discounts Taken 
Freight 
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VENDOR 


BANNER 
EAST 
NATION 
QUAL 
SOUTH 
VALLEY 


VENDOR REFERENCE LIST 
Scott’s TV & Stereo 
11/30/84 


VENDOR NAME 


Banner Sales Corp 

East Distributers Inc 
National Dist. Co 
Quality Brands Inc 
Southern Sales Corp 
Valley Distributing Co 


Vendor Reference List. 








PAYMENTS LIST 
Scott’s TV & Stereo 
12/13/84 


INVOICE DUE DISC. CURRENT DISCOUNT 
DATE DATE 


FOR PAYMENT ON 12/13/84 


BANNER - Banner Sales Corp 
3805 12/29/84 12/09/84 359.94 


CHECK TOTALS: 


NATION - National Dist. Co 
25672 12/29/84 12/09/84 783.14 


CHECK TOTALS: 


SOUTH - Southern Sales Corp 
28903 12/29/84 12/09/84 1347 .68 


CHECK TOTALS: 


VALLEY - Valley Distributing Co 
33601 12/29/84 12/09/84 1105.53 
CHECK TOTALS: 


TOTAL PAYMENT: 


PAYMENTS LIST 


1347 .68 


1105.53 


1105.53 


3596.29 





Payments List. 


48 


Valley Distributing Co 
1055 Peachtree Ind Blvd 
Chamblee, Ga 30342 


Valley Distributing Co 


INVOICE # 


TOTALS 
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12/13/84 *1105 .53* 


12/13/84 


DISCOUNT 


1105.53 


Sample Checks. 








a 


a a 


RR SS ER RS 


pt 


A SS A 


A RR A PAR FR SS SS RE 


i a RR SR SR SR RR 


SS A 





A SR 


1 SS SR FP SS SP 


ww 


SS A SS 


SS SY 


eee Computer Products 


Management Science America, Inc. 


3445 Peachtree Road, N.E.. 8th Floor 
Atlanta, Georgia 30326 
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Hardware Booklet 
APPLE Tle. IIc 














Apple is a registered trademark and Macintosh is a 
trademark licensed to Apple Computer, Inc. 








his booklet contains the machine-specific informa- 
tion necessary to run the Back to Basics Accounting 
System on the Apple Ile and Apple IIc computers. 
You will learn how to load the system into your 
Apple Ile or Apple IIc, how to operate the system on 
your Apple and how to handle the operating features of the 
Apple Ile/IIc version of the system. 





The Back to Basics Accounting programs— General Ledger, 
Accounts Payable and Accounts Receivable—are completely 
self-contained. You do not need to know anything about Apple 
DOS to operate them. All data handling and disk formatting is 
handled automatically by the Back to Basics system. 


The Computer To use the Back to Basics Accounting System on the Apple Ile 

Equipment or IIc, you will need 64 kilobytes of internal memory (64K of 

You Will Need RAM), two floppy-disk drives and a video monitor or television 
display. To print reports, which is optional, you will need an 
80-column printer and its required interface card. If you do not 
have.a printer, you can display the reports on the monitor or 
television. 


The Supplies While using the system, you will require certain forms and other 
You Will Need supplies periodically. Below are the suggested quantities for such 
supplies. 


— Disks: A minimum of one per month per program used 
(General Ledger, Accounts Payable or Accounts Receivable). 
More disks will be required for backup copies of the data disks. 
We recommend that you keep on hand about three disks per 

~ program for each month. 


— Printer paper: Depending on your reporting needs, you may 





General 
Procedures 


require up to 200 sheets or more of paper a month. We 
recommend you start with a case of continuous-form paper : 
(usually 2,500 sheets) and then reorder paper as your need dictates. 


— Special forms: Some preprinted forms are required for the 
programs. They are: 


1. General Ledger: If you use the Check Print option, you will 
require preprinted checks. The quantity used will depend on the 
number of checks you print each month. 


2. Accounts Payable: If you use the Check Print option, you 
will require preprinted checks. The quantity used will depend 
on the number of checks you print each month. If you use the 
Vendor Label Print option, you will need mailing labels. — 


3. Accounts Receivable: If you are using the Preprinted State- 
ments option, you will require preprinted statements. The 
quantity used will depend on the number of statements you send 
each month to your customers. If you use the Customer Label 
Print option, you will need mailing labels. 


COMMAND KEYS. The Back to Basics Accounting System 
uses several special keys, besides the usual letters and numbers, 

to give the system special commands. There are five functions 

used by the system: 


RETURN: Press the RETURN key to tell the system that you 
have entered all the information required and you are ready 
to continue. 


ESCAPE: Press the ESCAPE key to tell the system that you 
want to “escape” from entering information for this entry or 
screen and want to back up to a prior field or screen. 








2: Press the ? key, followed by the RETURN key, to tell the 
system that you want to see what entries you are allowed to 
make for certain fields. 


CONTROL A: Simultaneously press the CONTROL key and 
the A key to tell the system, in certain situations, that you 
want to go to the next customer or vendor. 


CONTROL Z: Simultaneously press the CONTROL key and 
the Z key to tell the system, in certain situations, that you want 
to go to the prior customer or vendor. 


ENTERING INFORMATION. To enter information into the 
system, type the information requested. You can backspace by 
using the LEFT ARROW key, and you can space forward by 
using the RIGHT ARROW key. Press the RETURN key when 


you are finished entering each item of information. 


SELECTING MENU OPTIONS. To access most of the system 
functions, you will tell the system what you want to do by 
making selections from a list, or “menu,” of options that are 
displayed on the screen. There is a number in front of each 
option. To select an option, enter its number and press the 
RETURN key. To exit a menu and return to the prior menu, 
press the ESCAPE key or enter the appropriate option number 
and press the RETURN key. To exit the main menu, however, 
you must enter the option number and press the RETURN key. 








ENTERING AMOUNTS. To enter a numerical amount when 
necessary, type in only the numbers and the decimal point, 
where necessary. Do not put in a dollar sign, commas or the 
characters + or -. In cases where it is necessary to specify a 

debit (+) or a credit (-), the system will ask you to specify 

“D” for “DR” (debit) or “C” for “CR” (credit) immediately 
before you are asked to enter the amount. 

ENTERING DATES. Also, in many instances, you will need 
to enter a date. There are two types of date entries: one will 
show you the month, day and year and ask you to enter the day 
only; the other will ask you to enter the full month, day and 
year. In the second type, if you change the date that has been 
displayed (by changing the day, for example), you must also 
enter the year, even though it is the same as the year displayed. 
In either case, do not enter slashes between the month, day and 
year. Press the RETURN key when you are finished. 


UPPER AND LOWER CASE. You may want to enter alpha- 
betical information in upper and lower case, instead of in upper 
case alone. To change from lower case to upper case, press the 


CAPS LOCK key once. To resume typing in lower case, press 
the CAPS LOCK key once again. 


CHANGING ENTERED DATA. After you have entered 
information on a screen, you may decide that you want to 
change some of the information. Use the DELETE key to 
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backspace and erase information on a line. To change information 
on a screen with several lines or fields, press the ESCAPE key 

to back up to the line you want to change, then re-enter the 
information. To return to the line you were on without changing 
other lines that you have entered, press the RETURN key until 
you are at the line you want. If you decide that you don’t want 
to enter anything for the screen, press the ESCAPE key until 
you reach the first field of the screen. Then press the ESCAPE 


key once more to return to the prior menu or screen. 


DECIDING NOT TO SAVE THE DATA. At the end of each 
screen, the system will ask you if you want to record the data 
on your data disk. If, after reviewing what has been entered, 
you change your mind, enter “N” to the prompt “Record this 
information (Y/N)?” If you enter “Y” to the question, the 
system will record the new information on your data disk, 
writing over any old information there. Before you answer this 
question, the old information is still available on the data disk, 
and you can maintain it by entering “N” 


In the process of installing the system, you will create a data disk. 
The system uses the data disk to store the information you have 
provided and the data you enter while processing your records. 
The first time you start up the system (or if you are setting up 
anew company), you will go through this process of creating 
the data disk. After you have created the disk, this process is 
automatically skipped by the system. 


LOADING THE SYSTEM WITHOUT A DATA DISK. To 








load one of the Back to Basics programs into your computer 
without a data disk, turn off the computer and insert the pro- 
gram disk into drive A with the label facing up. Leave drive B 
empty. Start up the system by turning on the computer. 


The system will display the name of the program that you are 
loading and ask you to press the RETURN key to continue. 
After you have done so, it will ask you if you have created the 
data disk. Reply “N” to begin the process of creating the data 
disk. If this is the first time you are using the system, you should 
go to the section titled “Startup Procedures” in this booklet. 


LOADING THE SYSTEM WITH A DATA DISK. Turn off 
the computer and insert the program disk in drive A and the 
data disk in drive B. Turn the computer back on to begin loading 
the system. The system will display the name of the program 
you are loading and ask you to press the RETURN key to finish 
the process. 


If you chose to use the password protection feature when you 
initially created the data disk, the system will ask you to enter 
your password. Enter the password in upper-case characters 
(capitals). If you fail to enter the password correctly, the system 
will not let you continue processing. 


After the system is loaded, it will ask you for the current date. 
Enter the current day of the month. This date will be used as a 
starting date for the entries you make, although you can change 
it if you need to. 


Startup 
Procedures 





The startup procedures require you to describe your business 
and computer system to the Back to Basics program by answer- 
ing the questions it asks. The explanations for the questions 
having to do with your business are found in the “Startup 
Procedures” section of the Reference Guide for the Back to 
Basics program you are using. Explanations for questions about 
your computer equipment are found in this booklet. © 


While the procedures for all of the programs are similar, there 
are some differences. So the the startup procedures for each of 
the programs are explained separately. Refer to the startup 
procedures below for the program you are installing. 


1. GENERAL LEDGER. Below are the questions asked during 
the General Ledger startup process. If the question refers to 
your business, refer to “Startup Procedures” in the General 
Ledger Reference Guide of the Back to Basics Accounting 
Handbook. If the question is computer-related, it will be 
answered below as it appears. 


Have you created your G/L Data Disk (Y/N)? 
Enter “N” to tell the system that you have not. 
Startup Date: 


Refer to the Startup Procedures in the General Ledger Reference 
Guide. 


Company ID: 








Refer to the Startup Procedures in the General Ledger Reference __ i 
Guide. 


Password: 


Enter your password (if you are going to the password feature) 
in upper-case letters only. Refer to the Startup Procedures in 
the General Ledger Reference Guide for further information. 


Use Cost of Sales Range (Y/N)? 


Refer to the Startup Procedures in the General Ledger Reference 
Guide. 


Use the Standard Chart of Accounts (Y/N)? 


Refer to the Startup Procedures in the General Ledger Reference 
Guide. 


Record this information (Y/N)? 


Enter “Y” to begin creating the data disk. Enter “N” to go back 
and change some of your answers. 


Create G/L Data Disk? 


Label a disk as “General Ledger Data Disk” and insert the disk 
in drive B. The system will erase and reformat the entire disk 
for storage, so do not use a disk that has existing data you want 
to keep. The system may detect this data (depending on how it 
was written), display a message that the disk contains data and 
ask you if you want to use it anyway. If you have inadvertently 
used a disk with data that you do not want destroyed, enter “N” 
and remove the disk; otherwise enter “Y” 





After the system has stored the initial information you have 
given it on the data disk, it will display the Startup Menu. 
Continue with the startup procedures as described in the General 
Ledger Reference Guide. 


2. ACCOUNTS RECEIVABLE. Below are the questions asked 
during the Accounts Receivable startup process. If the question 
refers to your business, refer to “Startup Procedures” in the 
Accounts Receivable Reference Guide of the Back to Basics 
Accounting Handbook. If the question is computer-related, it 
will be answered below as it appears. 


Have you created your A/R Data Disk (Y/N)? 

Enter “N” to tell the system that you have not. 

Integrate A/R with G/L (Y/N)? 

Refer to the Startup Procedures in the Accounts Receivable 
Reference Guide of the Back to Basics Accounting Handbook. 
If you enter “Y” the system will retrieve the answers to the 
following two questions from your General Ledger data disk 
and will skip ‘to the password entry section. 


Startup Date: 


Refer to the Startup Procedures in the Accounts Receivable 
Reference Guide. 


Company ID: 
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Refer to the Startup Procedures in the Accounts Receivable 
Reference Guide. 


Password: 


Enter your password (if you are going to the password feature) 
in upper-case letters only. Refer to the Startup Procedures in 
the Accounts Receivable Reference Guide for more information. 


Alphabetical or numeric ID (A/N)? 


Refer to the Startup Procedures in the Accounts Receivable 
Reference Guide. 


Record this information (Y/N)? 


Enter “Y” to begin creating the data disk. Enter “N” to go back 
and review or change your answers. 


Note: If you replied “Y” to the question “Integrate A/R with 
G/L?” you will be asked to remove your Accounts Receivable 
program disk from drive A and insert your General Ledger data 
disk in drive A. The system will copy your company ID from 
the General Ledger data disk and will use the current General 
Ledger processing date as your Accounts Receivable startup date. 


Create A/R Data Disk? 


Label a disk “Accounts Receivable Data Disk” and insert it in 
drive B. The system will erase and reformat the entire disk for 
storage, so do not use a disk that has existing data you want to 
keep. The system may detect this data (depending on how it 
was written), display a message that the disk contains data and 








ask you if you want to use it anyway. If you have inadvertently 
used a disk with data that you do not want destroyed, enter “N” 
and remove the disk; otherwise reply “Y?’ 


After the system has stored the initial information you have 
given it on the data disk, it will display the Startup Menu. 
Continue with the startup procedures as described in the 
Accounts Receivable Reference Guide. 


3. ACCOUNTS PAYABLE. Below are the questions asked 
during the Accounts Payable startup process. If the question 
refers to your business, refer to “Startup Procedures” in the 
Accounts Payable Reference Guide of the Back to Basics 
Accounting Handbook. If the question is computer-related, it 
will be answered below as it appears. 


Have you created your A/P Data Disk (Y/N)? 
Reply “N” to tell the system that you have not. 
Integrate A/P with G/L (Y/N)? 


Refer to the Startup Procedures in the Accounts Payable 
Reference Guide of the Back to Basics Accounting Handbook. 


Note: If you reply “Y” the system will retrieve the answers to 
the next two questions from your General Ledger data disk and 


will skip to the password entry section. 


Startup Date: 
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Refer to the Startup Procedures in the Accounts Payable 
Reference Guide. 


Company ID: 


Refer to the Startup Procedures in the Accounts Payable 
Reference Guide. 


Password: 


Enter your password (if you are going to the password feature) 
in upper-case letters only. Refer to the Startup Procedures in 
the Accounts Payable Reference Guide for more information. 


Alphabetical or numeric ID (A/N)? 


Refer to the Startup Procedures in the Accounts Payable 
Reference Guide. 


Record this information (Y/N)? 


Enter “Y” to begin the process of creating the data disk. Enter 
“N” to go back and review or change your answers. 


Note: If you replied “Y” to the question “Integrate A/P with 
G/L?” you will be asked to remove your Accounts Payable 
program disk from drive A and insert your General Ledger data 
disk in drive A. The system will copy your company ID from the 
General Ledger data disk and will use the current General 
Ledger processing date as your Accounts Payable startup date. 


Create A/P Data Disk? 





Hardware 


Configuration: 


Printers 





Label a disk “Accounts Payable Data Disk” and insert it in 

drive B. The system will erase and reformat the entire disk for 
storage, so do not use a disk that has existing data you want to 
keep. The system may detect this data (depending on how it was 
written), display a message that the disk contains data and ask 
you if you wish to use it anyway. If you have inadvertently used 
a disk with data that you do not want destroyed, enter “N” and 
remove the disk; otherwise reply “Y? 


After the system has stored the initial information you have 
given it on the data disk, it will display the Startup Menu. 
Continue with the startup procedures as described in the 
Accounts Payable Reference Guide. 


You may print your reports on a variety of printers. Reply 
below as appropriate to describe your printer to the system. 


Printer Card in Slot: 
Your printer card may be in card slot 1 or 2. Enter “1” or “2” 
as appropriate. 


Printer requires a line feed (Y/N)? 

The “line feed” is a special character sent by the computer to tell 
the printer that it has sent all of the information to be printed on. 
a line and that the printer should move to the next line. Most 
printers will require this. If you are in doubt, enter “Y”’ 


Test printer line feed (Y/N)? 


After making sure your printer is connected and ready, you 
should reply “Y” to this question to ensure that the correct line 
feed choice was made. Using the line feed choice you selected, 
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the system will print a few lines of information. If the printout 

is single-spaced, you have made the correct choice. If the print- > 
out is double-spaced or if it is all printed on one line (overprinted), 

then change your answer to the “Printer requires a line feed?” 

question. 


Caution: If you do not have a printer, or if your printer is not 
ready to print, do not select anything to be printed. Your system 
will “hang” until you make the printer ready. If you inadvertently 
select something to be printed and do not have a printer, you 
will have to reload the system. 


The data entered while processing is saved on a data disk and 
reused later as required. After a while you will accumulate a 
quantity of data that, if lost, would require a lot of time to 
re-enter. To minimize the time lost in the event of accidental 
damage to your data disk, the Back to Basics Accounting 
System encourages you to make periodic backup copies of your 
data disk, and at month end the program requires it. 


If your primary data disk is damaged, you can back up to the 
point at which you last made a backup copy of your data disk. 
To do this, load the system with the backup, or archive, data 
disk in drive B. The system will recognize that this is a backup 
copy and ask you to verify that you want to use this backup 
copy as your primary data disk. This is done to prevent acci- 
dentally restarting with an old backup disk. If you are restarting, 
the system will then create a new backup (for protection in case 
this disk is damaged later) by asking you to place a blank disk in 
drive A. After the system has finished copying your data to the 
new backup disk, you may resume processing. Remember, all 
the data entered since this backup copy was made must be 
re-entered. 


Disk 
Capacities 





Listed below are the approximate amounts of information that 
can be stored on the data disks for the three systems. 


GENERAL LEDGER: 
Maximum number of accounts in Chart of Accounts: 254. 
Maximum number of checks: 1,500. 


Approximate number of entries (to two accounts, with no Cash 
Sales entries) per month: 1,700. 


Approximate number of entries (to two entries, with 30 Cash 
Sales entries) per month: 1,610. 


ACCOUNTS RECEIVABLE: 
Maximum number of customers: 300. 
Approximate number of invoices (two distributions): 1,000. 


Approximate number of payments: 780. 


ACCOUNTS PAYABLE: 


Maximum accounts in A/P Chart of Accounts: 115. 
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Maximum number of vendors: 300. 


* Approximate number of invoices (distributed to one ac- 
count): 650. 


* Approximate number of payments (distributed to two ac- 
counts): 200. 


* The disk space is dynamically distributed. Actual capacities will 
depend on the ratios of account distribution and the number of 
vendors. Capacities given are with the maximum number of 
vendors on file. 
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